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ADDITIONAL VOLUNTARY CONTRIBUTIONS

It might seem a long way off just now, but what do you 
see yourself doing in retirement? Travelling, indulging in 
your hobbies, or may be just taking a well-earned rest? 
Clearly, whatever you decide to do, it’s going to cost 
money. And it’s likely to cost more than the state pension 
alone will provide.

That’s why you’ve already taken things into your own 
hands by joining your employer’s main pension scheme. 
Have you considered whether even that will be enough, 
on its own, to provide the kind of retirement you want?

A very simple and effective way to try to make up for any 
potential shortfall is to ‘top-up’ your existing pension 
arrangements with Additional Voluntary Contributions 
(AVCs). The sooner you start, the longer your payments 
have the potential to grow. Your employer has chosen a 
company you’ll know – Scottish Widows, who’ve been 
looking after the financial well-being of people like you 
for over 200 years.

 

WHAT’S ON OFFER?

HOW THE SCHEME WORKS
A pension is a way of saving for retirement and the 
money, once invested, cannot be accessed until you take 
your retirement benefits. The normal retirement age for 
the scheme is 65, but if your employer agrees, you may 
be able to take your benefits from age 55 (57 from 2028).

The Local Authority AVC Scheme offers you:

• a simple and straightforward way to help you plan  
for increased financial security in retirement

• tax relief on your AVC payments

• the option to take a tax-free cash lump sum  
on retirement, normally up to 25% of the plan value

• the opportunity to start ‘topping-up’ your existing 
pension arrangements (there is no minimum 
contribution for this scheme)

• flexibility to stop or change your payments whenever 
you like

• choice of investment funds

• yearly statements to keep you up-to-date.

Although AVCs are arranged under a Group policy by 
your Local Government Pension Scheme, each individual 
member is allocated their own AVC pension account. 
You make payments regularly, which are invested in the 
Scheme to provide you with an additional retirement 
benefits when you retire.

You can normally take up to 25% of the plan value as 
cash, currently tax-free, in return for a smaller income.  
In certain circumstances, it may be possible to take more 
of the plan value as cash, possibly up to 100%, subject 
to income tax. Please ask your Scheme Administrator for 
further details.

Pensions are a long-term investment. The retirement 
benefits you receive from your pension plan will 
depend on a number of factors including the value of 
your plan when you decide to take your benefits which 
isn’t guaranteed, and can go down as well as up. The 
value of your plan could fall below the amount(s) paid 
in. The tax treatment of your plan depends on your 
individual circumstances. Your circumstances and tax 
rules may change.

No advice has been given and if you have any queries 
as to whether this product is suitable for you, please 
contact your financial adviser.
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GUIDING YOU THROUGH YOUR QUESTIONS

IS THIS THE ONLY WAY OF TOPPING 
UP MY LOCAL GOVERNMENT PENSION 
SCHEME (LGPS) BENEFITS?
No. You can contribute to a Personal Pension or 
Stakeholder Pension in your own name.

The LGPS offers the following options for members:

• If you joined the LGPS before 1st April 2008 and 
are buying ‘added years’ and/or paying Additional 
Regular Contributions (ARCs) then you can continue 
those contributions and/or you can start paying 
Additional Pension Contributions (APCs) or make a 
lump sum payment to buy extra pension.

• If you joined the LGPS on or after 1st April 2008 
and are paying ARCs then you can continue those 
contributions and/or you can start paying APCs or 
make a lump sum payment to buy extra pension.

• If you joined the LGPS on or after 1st April 2014 you 
have the option of buying extra pension by paying 
APCs or making a lump sum payment.

Contact your Scheme Administrator for further details.

HOW ARE THE AVC PAYMENTS MADE?
These will be deducted from your salary and paid 
directly to Scottish Widows. Your first payment will 
normally be collected in the month we receive your 
application or the following month.

CAN I CHOOSE WHEN TO RETIRE?
Yes. The AVC plan is governed by the same rules as 
your main LGPS and has the same normal retirement 
age of 65. However, you can choose to retire from age 
60 and receive your benefits immediately. It may also 
be possible to take your benefits from age 55 (57 from 
2028) but employer’s consent may be needed. The value 
of your pension can go down as well as up. However, 
taking your benefits early means that your pension pot 
has less time to potentially grow and might need to last 
you for longer.

If you carry on working after age 65 and continue to pay 
into the LGPS, you can carry on paying AVCs to build up 
further benefits.

If you retire at or after age 65 you can, if you wish, defer 
taking your benefits by transferring out of the scheme 
before age 75.

You have a number of options as to what can be done 
with your AVCs. Contact your Scheme Administrator for 
further details.

WHAT HAPPENS IF I LEAVE SERVICE OR 
WITHDRAW FROM THE LGPS?
Your regular payments will stop, but you can normally 
choose to keep the value of your plan invested, or 
transfer its value to another pension arrangement.  
If you wish to transfer your benefits you must also 
transfer your benefits under the main scheme at the 
same time.

If you leave service with less than three months total 
membership of the scheme, you may be able to claim a 
refund of your payments less tax.

Contact your Scheme Administrator for further details.

WHAT HAPPENS TO MY AVCs IF I DIE?
If you die before your retirement the value of your  
AVC plan will be paid to the Trustees. The value of your 
plan will normally be paid by the Trustees as a lump  
sum to your husband, wife, registered civil partner or 
other dependant. 

Contact your Scheme Administrator for further details.
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FUND INFORMATION

We offer a range of Pension Investment Approaches 
which use a number of different funds with varying 
aims and investment risks. Payments will be invested in 
various funds over the duration of your plan. For more 
details see our ‘Pension Investment Approaches Guide’. 

We also offer a wide range of unit-linked investment 
funds for you to choose from. You can find details of the 
aims, investments and risks of each fund in the ‘Pension 
Funds Investor’s Guide’. 

We may change the selection of funds that we make 
available in the future and restrictions may apply.

ABOUT PENSION INVESTMENT 
APPROACHES (PIA’S) 
Our Pension Investment Approaches are designed to 
meet varying levels of risk aligned with how you intend 
to take your pension benefits. All aim to reduce the risk 
the closer you get to retirement, and help protect the 
final value, meaning you can rely on us to manage your 
pension fund. 

You can choose from our Pension Investment Approaches 
or Premier Pension Investment Approaches. 

WHAT’S SPECIAL ABOUT THESE? 
They take into account the fact that investments need 
to do different jobs for your pension at different times. 
They aim to grow your pension fund as much as possible, 
whilst matching the level of investment risk you’ve 
chosen and gradually switching as you get closer to your 
selected retirement date, depending on how you intend 
to take your benefits. 

WANT MORE INFORMATION? 
Please read our Pension Investment Approaches and 
Premier Pension Investment Approaches Guide for  
more information.

WANT TO TAKE AN ACTIVE APPROACH 
TO INVESTING YOUR AVC? 
We also offer a wide range of unit-linked investment 
funds for you to choose from. You can find details of the 
aims, investments and risks of each fund in the ‘Pension 
Funds Investor’s Guide’. Your plan can be invested in up 
to 10 funds at any one time. Conditions and a charge 
for doing this may apply. Please contact us for further 
details. We may change the selection of funds we make 
available at any time. We would always recommend 
seeking financial advice if you are thinking of this. You 
will be normally be charged for this.

Full terms and conditions are available on request from 
Scottish Widows. Charges, terms and limits may change.

The value of an investment is not guaranteed and can go 
up and down depending on investment performance (and 
currency exchange rates where a fund invests overseas). 
The value of your plan could fall below the amount(s) 
paid in.

You can invest in up to 10 funds at any time. There may 
be restrictions on the amount you can invest in certain 
funds. Please contact us for details of any restrictions 
that apply. We may change the funds we make available.

We may delay a request to sell your units in certain 
circumstances. The period of delay will not be more than 
six months if the units to be cancelled include units in a 
fund that invests directly or indirectly in property. It will 
not be more than one month in all other cases. This may 
happen in exceptional circumstances where, for example, 
there is an unusually high demand for units to be cashed 
in. For more details please see the Policy Provisions for 
your investment with us.
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Additional Voluntary Contributions

TOTAL ANNUAL FUND CHARGE
In return for setting up and administering the AVC we 
deduct a Total Annual Fund Charge. Details of these 
charges are shown on the website (see below for  
further details.

INVESTMENT OF YOUR PAYMENTS
100% of each payment is used to buy units in your 
chosen funds.

UNIT PRICES
The unit prices are normally calculated each working day. 

The price currently used to purchase your units is 
normally the price for the day that your payment is due 
to be received by us. But, if payment is delayed, we may 
allocate units at the price in force when the payment  
is received.

SWITCHING BETWEEN FUNDS
You can currently switch between all the different funds 
that we offer without any charges.

PAYMENTS
There is no minimum payment and you can choose to 
increase or reduce the amount of payment you pay at 
any time or even cease payments altogether. If you stop 
or decrease your payments, it will reduce what you might 
get back. You can ask us for further details.
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NEXT STEPS

1. Go to your Local Authority AVC website at  
www.scottishwidows.co.uk/localauthorities where 
you can view supporting tools and information:

Key Features  
Example Illustration  
Charges Sheet 
Important notes for applications 
Key facts about our services and costs

The Key Features and Example Illustration provide 
important information about your company pension. 
Please read these documents before joining and save 
or print a copy of each file for your own records.

If you are unable to view these documents online, or 
would prefer a paper copy of these documents, please 
speak to your employer.

2. Decide if you want to pay AVCs.

3. Decide how much you want to pay in.

4. Choose your investments.

5. Complete your application form and return it to us in 
the pre-paid envelope provided.

6. We contact your employer and they arrange to collect 
your AVCs from your salary.

7. We welcome you as a member of the scheme.

For more information about your Local Authority AVC, 
please speak to your employer.

IMPORTANT NOTES

Full terms and conditions are available on request from 
Scottish Widows.

Charges, terms and limits may change.

http://www.scottishwidows.co.uk/localauthorities
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